VTBEPXJIEHO
npukazom PesiepanbHOro ToCcy1apCTBeHHOTO

GIOMKETHOTO HaygHOTO yupexenus "Hay4aHo-
HCCIENOBATENBCKIH HHCTHTY T KIMHHIECKOH
U HSKCIIEPUMEHTAIBHON PeBMATONIOTHA

umenn A.B. 36oposckoro” ot 16.10.2024 Ne 37

MOJIOKEHHUE
0 Mepax I10 HEIOIyIIEHHUIO COCTaB/ICHUA Heo(UIIMAIbHOM OTYETHOCTH
1 MCIOJIb30BaHMS MTOAIE/IbHBIX JTOKYMCHTOB
B DeiepalibHOM TOCy IapCTBEHHOM OIODKETHOM HAyUHOM YUPEKICHHH
"Hay4HO-UCCIe0BaTEbCKUI HHCTUTY T KITHHUIeCKON M OKCIIEPUMEHTaIbHOM

peBMaToJIoTuH UMeHH A.b. 360poBcKoro"”

[. OGmme noJ0KEHHS

1. Hacrosituee Tlofo)keHHe OMpefenseT IMOpPSANOK —AeHCTBUH paboTHHKOB
@ejepabHOTO TOCYJaPCTBEHHOTO —OFOJUKETHOTO  HayHHOIo yupexaenus 'HaydHo-
HCCIeI0BATENbCKUN MHCTHTYT KIMHUYECKOU 1 SKCTIEpHMEHTAIFHON PEBMATONIOTME HMEHH
A.B. 360posckoro” (manee - YypexaeHue) Ipy BO3HUKHOBEHUH COMHEHHH B IOJUIMHHOCTH
[peACTaBIeHHbIX JOKYMEHTOB.

2. TepMuHBI ¥ OIPENETICHHUSL:

TOKyMEHT - MaTepUaIbHbIH HOCUTEND C 3aMKCHPOBAHHON Ha HEM B J000# dopme
uHpOpMAIHel B BUIE TEKCTA, 3BYyKO3AIHUCH, M300pasKeHus U (VM) HX COUETaHws, KOTOPBIA
MMeeT PEKBU3UTBI, [I03BOJISIOIIUE ETO MICHTU(QUIIMPOBATE, ¥ IPeAHa3HaueH I Iepeiain
BO BPEMEHH U B TIPOCTPAHCTBE B LEJSX 0OLIECTBEHHOIO HCIIONB30BAHMS 1 XpaHeHWs;

3NEKTPOHHBIM JOKYMEHT - MOKyMEHTHpPOBaHHAS uHGOpPMALUS, NpeCTaBIeHHas
B IeKTPOHHOH (opme, TO €CTb B BUIE, NPUTOHOM Ul BOCHPHITHA JeI0BEKOM

C HCIIONB30BAHHEM JJICKTPOHHBIX BBIUHMCIUTENBHEIX MAIIWH, a TaxXKe I nepenain
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110 HHGOPMALMOHHO-TeIEKOMMY HUKALIMOHHBIM CeTAM HJIA 00paboTKH B HHGOPMALHOHHBIX
CHCTEMAX;

SK3eMIUIAp JOKyMeHTa - 00pasel THPaXMPOBAHHOTO JOKYMCHTd, WIEHTHIHBIA
OpUTHHAILY,

OTYETHOCTh - COBOKYIHOCTH KOJMYECTBEHHBIX M KauCCTBCHHBIX roKasaTesiel,
XapaKTepU3yOIIUX AeATEBHOCTE YUPEHKACHI 32 OIpE/IeIeHHBIA IIEPUO BPEMEHH.

3. OTYeTHOCTh COCTaBISeTCH Ui IIOTy9YeHHMs OpraHaMu roCynapCTBEHHON
BIIACTH, PYKOBOACTBOM M (WJIK) YHUPEAMTENCM aKTyalbHBIX CBEIEHUH O TEKYIIEM
HOTOKEHHH Jier 00 nH(OPMALIWHK IO UTOraM AEATCIbHOCTH (OTHeTbHBIM HallpaBJICHHAM
JesTeNbHOCTH) KaK YUPexKJIeHHs B [eIOM, TaK U CTPYKTYPHBIX [Opa3eIeHAN.

4, Bup!l OTUETHOCTH:

- rocyaapcTBeHHas, COCTaBlissleMasi Ha OCHOBE YTBEPXKACHHBIX B YCTAHOBJIEHHOM
nopsiike YHUGUIUPOBAHHEIX (OPM ¥ B COOTBETCTBUM C YTBEPIK/ACHHEIMU HOpPMAaTHBHBIMHU
IPaBOBBIMU aKTaMH Poccuiickoit @enepalnu,

- BeJOMCTBEHHas, COCTaBliseMas Ha OCHOBaHWHU TpeGOBaHUH, MHCEM, 3alPOCOB
0 IpeiCTaBlIeHHH WHPOPMALKK B CBA3M C OCYIICCTBICHHEM MUHHCTEPCTBOM HAYKH
¥ BEICIIIETO 0OpasoBanust Pocculickoi denepaiu (QYHKIMH 1 TOTHOMOYHM YIpeIUTEIs;

- BHYTpeHHsIsI, pa3paboTaHHas U yTBEPXKICHHAs YupexaeHUEM.

5 O6s13aTeNPHEIMA PEKBH3UTaMM OTYETOB SIBISIOTCA: HAMMEHOBAHMC OTHETa
(0KyMeHTa), HaMEeHOBaH!E OPraHU3alliH, HAMMEHOBAHHE CTPYKTYPHOTO IOpa3AeICHUS
(ecmi 3TO OTYET HWIIK CIPaBKa O paGoTe IIOfpasieNeHus), Jara, HOMEp IOKyMEHTa,
3aTOJIOBOK TIO TEKCTY, HOAMKICH OTBETCTBEHHOTO JOJDKHOCTHOTO JIHIIA, rpud yTBEPKIECHHUST
(mpu  HeOOXONMMOCTH) WM  PE30JIOLHS (permenue) PYKOBOMHUTENS —YUPEKICHUA
(pyKOBOIUTEISI CTPYKTYPHOTO Opa3IeIeHHUS).

6. TTon HeleCTBUTETBHBIMU JOKYMEHTaMU CIIEAYET IIOHUMATh:

- [IOJIHOCTBIO W3TOTOBIEHHBIE ITONAETbHBIE JOKYMEHTEI MU IOAJIMHHBIE TOKYMEHTRI,
B KOTOpblE BHECEHBl H3MEHEHHWs IyTeM M[OAYUCTOK, MOIHCOK, UCTIPABIIEHUN WIIH
YHMUTOKEHHs] YAaCTH TEKCTa, BHECCHUS B HErO NOTONHUTEIBHBIX NAHHBIX, TIPOCTABJICHUS

OTTHMCKA ITOMJIEIIBHOIO IITaMIa WK [1e9aTd | T.IL.,
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- QaxTHYecKd SBIAIOMIKECS MONIMHHBIMH, HO  COJAEPXKAIHC CBeCHUA,
He COOTBETCTBYIOLIWE JeicTBUTENbHOCTH. OHM  COXPAHSIOT —BHEIIHHE [PU3HAKH
M PEKBU3UTHl HAJUJIENKAIINX JNOKYMEHTOB (M3rOTaBIMBAIOTCS Ha OQHIHATEHOM GnaHke,
cofgepXkaT HAUMEHOBAaHHS  [O/DKHOCTEH M GamMuHy ML,  YTOJTHOMOYEHHBIX
WX TIONIMCHIBATE), ONHAKO BHECCHHBIE B HEr0 CBEICHHA (TexcT, Iu(pOBbIE JaHHBIE)
SBJISIFOTCS ChaTbCcUDULIMPOBAHHBIMH;

- BHIJAHHBIE C HApylIEHHEM YCTAHOBJEHHOIO IOPAJKa, TO €CTh B PE3YJIBTATC
3J10ynOTpeOIeHns. MOJDKHOCTHBIM JIUIIOM CITyKeOHBIM IIOJIOKEHHEM HIIH COBEPIICHU

WM XaJaTHBIX JeHCTBHH MpHU BBIaYe 3TOr0 NOKyMEHTa.

I1. leficTBrst paOOTHUKOB TP BO3HUKHOBEHHH COMHEHUH
B TIOJUTMHHOCTH TIPEJICTABIeHHEIX TOKYMEHTOB

Fe IIpy mpoBepke MNOKYMEHTOB HEOOXONMMO YYMTBIBATH, €TO MOMTMHHOCTE
[PENCTABIEHHBIX ~ JMOKyMEHTOB  YCTaHaBIMBAaeTCs IyTeM IMPOBEPKM  pealbHOCTH
HUMEIOLIMXCSI B HHUX IIOAMUCEeH JOIDKHOCTHBIX JIMI W COOTBETCTBUS COCTAaBICHHA
OKYMEHTOB JaTaM OTPakeHHs B HUX OIepalHH, uadopManyi, PaKkToB U T.I.

8. JTocTOBEpHOCTH HH(POPMAIHH, 3aPUKCHPOBAHHOH B IOKYMEHTaX, IIPOBEPALCTCA
M3yueHHEeM YKa3aHHBIX JIOKYMEHTOB ¥ B3aUMOCBA3aHHBIX C HUIMH JOKYMEHTOB. 3aKOHHOCTH
OTpaXEeHHBIX B IOKYMEHTaX OIlepallyii yCTaHaBIHBACTCSA 1Ty TEM IPOBEPKH HX COOTBETCTBUA
3aKoHOZATeNLCTBY Poccuiickoi Deepanuu.

9. I[Tpu BO3HWKHOBEHNH COMHEHUH B IIOIITMHHOCTH JOKYMEHTA paboTHUK 00s13aH
He3aMeUTHTEIHFHO COOOIIMTE 00 3TOM CBOEMY HENOCPEICTBEHHOMY Ha4aIbHUKY.

10. B ciyuae BO3HMKHOBEHHS OOOCHOBAaHHBIX COMHEHHMH B TOMIMHHOCTH
TIPEICTABICHHBIX JOKYMEHTOB H JOCTOBEPHOCTH cozeprKaleiicss B HUX HH(OOpMAIHN
Yupeskenue 00sS3aHO MPEANPUHATh MEpbl, HANPABIECHHbIE HA YCTPAHCHWE BOHMKIIHX
COMHEHMI ¥ Ha TONydeHue J[OTONHUTENIBHBIX CBEJICHUM, B TOM YHCIIE HAlPaBUTh
COOTBETCTBYIOLIHH 3alIpOC JIUITY, BEIIABIIEMY JOKYMEHT.

11. B ciyuae ykasaHus B OTBETE Ha 3alpoC MH(QOPMALUH O TOM, YTO NOKYMEHT
He [OArOTAaBIMBAjJCA M HEe BbLIaBancs MO0 ero colaep)KaHue HE COOTBETCTBYET

NEMCTBUTEIEHOCTH, PYKOBOIMTENL YUpEKAECHHS MPUHUMACT PEIISHHe O HAalpaBICHUH
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COOGIIIEHI/IH B IpaBOOXPaHUTEIBHBIC OpraHel 0 TIIpHU3HAKax COBEPIICHHOTO

IIpaBOHAPYIIEHHS.
12. IlpexcraBieHHble B YUpexk[IeHHe HEICHCTBUTEIBbHBIC NOKyMEHTHI U (wm)

WX KONWHM He TIIo[mIeaT BO3Bpary B CBA3H C BEPOATHOCTBIO WX  BbIEMKH

paBOOXPaHUTECJIbHBIMH OopraHamMu.



